HARYANA GOVT GAZ., MAY, 20, 1997
(VYSK. 30, 1919 SAKA)

P s St -

[Authorised [nglish Translation)
HARYANA GOVERNMENT

LOCAL GOVERNMENT DEPARTMENT
Notification
The 8th May, 1997

No. GSR. 32/Const/Art, 309/97 —In cxercisc of the powers conforrod
by the proviso to article 309 of the Constitution of Indin, the Governor
of Haryana hereby makes the following rides regulating the reernitment
and conditions of servico of persons ¢ ppointed o the Haryana Local
Bodies Department Dircctorate (Group-C) Service, namely :—

PART-I—GENERAL

1. (1) These rules may be called the Haryana Loeal Bodies Depart-
ment Directorate (Group-C) Service Rules, 1997,
(2) The rules shall come into force at once.

2. In these rules, unless the context otherwise requires,—

(a) “Board” mcans the Subordinate Scrvices Sclcction Board,
Haryana;

(b) “direct rccruitmcm"‘ means an appointment mede otherwise
than by promotion from within the sorvice or by transfer
ofan official already inth: service of the Government of
India orany State Government;

(¢) “Director” means the Dircctor, Local Bodies, Haryana:

(d) “Government” means the Haryana Governmeént  in the
Administrative Department ;

(e) “Institution” means—

(i) any institution establishod by law 1n (orce in the State of
Huryana ; or

(if) any other institution recognised by the Government tor
the purpose of these rules :

(f) “‘recognised university’ means —

(i) any university incorpcreted by law inlndia;or

(ii) in the case of a degree, diploma or certificate obtainod as
a  result of a examination held befare the 15th August,
1947, the Punjab, Sind or Dacea University; or

(ifi) any other univorsity which is declared by the Government
to be a recognised university, far the purpose  of these
rules; '

(#) “rectuitment authority” mcans the Subordinate Services
Selection Boaf_d, Haryana or any other Committee of
offfcers constituted by th¢ Government for conduciing
examination or interviews for sclection and making
recommendaitons for appointment to the services ;

(A) “Service” means the Haryana Local Bodies, Department
Directorate (Group-C) Service, E f

Short title and
commencement.

Definitions,
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PART II--RECRUITMENT TO SERVICE
e 3. The service shall be comprise the posts shown in Appendix A
posis, to these rules :

Provided that nothing in theso rules shall effvets the Inherent right
of the Government to make additions, to or reductions in, the number of
such posts or to create new posts with diflerent designations and - seales
of pay, either permanently or temporarily,

Nationality, 4, (1) No person shall be appointed to any post in the Service
domicile and unless he is,— ;
chgracu’.r of mn‘-i ¢

didates appointe O s :

o service, () a citizen of India; or

(b) a subject of Nepal; or
(¢) a subject of Bhutan; or

(d) a Tibtan refugee who canic 0vor to India, Dbetore the Ist
January, 1962, with the intention of permanently settling in
India; or 5

(¢) & person of Indian origin who has migrated from Pakistan,
Burma, Sri Lanka, orany of the East. African Countrics
of Kenya, Uganda, the United Republicef Tanzania
(formerly Toganyike and Zanzibar), Zambia, Malawi,
Zaire and Ethopia with the intention of permanenity sottling
in India;

Provided that a person belonging 1o any of the categories (b),
(¢), (d) or (e) shall be a person in whose favour a certificite
of eligibility has been issned by the Government.

(2) A person in whose casc a cortificate of eligibility is nocossary
may be admitted to an examinatton ~r interview conducted by the, Board
ur any other racruiting autherity, but the offer ol  appointment
raay be given only after the necessary eligibility certificate has heen fesiredd
to him by the Government.

(3) No person shall bo appointed to any postin Service by direct
recruitment, unless he produces & certificate of character Irom the
prineipal, academic officer of the university, college, school or institution
luat attended, if any,and gimilar certificate from two other responsible
persons, not boing his relatives, who ate well acquainted with him in his
private lifc and are unconnected with his university, college, school or
institution.

&
:
i

Age. 5. No person shall be appointed to any post in the service by direct
rocruitment who 1s Jess than seventeen ycirs or morce than thi;ty-five
years of age on the last date of submission of application to the

Board.
6. Appointments to the posts inthe Qervico shall be made by the
jati ;
ﬁ?ﬁoﬁ;{‘ Director.
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7. No person shall be appointed to any post in the Service, unless
he is in possession of qualifications and experience specified in column 3
of Appendix B to these rules in the case of direct recruitment and those
specified in column 4 of the aforesaid Appendix in the case of persons
appointed other than by direct recruitment :

Provided that fn the casé of appointment by direct recruitment,
the qualifications regarding experience ghall be relaxable to the extent
of 50% at the discretion of the Boards or any other recruiting
authority in oase sufficient number of cundidates belonging to Scheduled
Castes, Backward Classes, Ex-servicemen and physically handicapped
categories possessing the requisite exporience are not available to fill
up the vacancies rescrved for them, after recording reasons for 80
doing in writing.

Qualifications.

8. No person,— Disqualifications,

(a) who has entered into or contracted a marriage with a person
having a spouse living ; or

(b) who having a spouse living, has entered into or contracted a
marriage with any person, shall be eligible for appointmoni
to any post in the Serivee :

Provided that the Government may if satisficd that such marriage
is permissible under the personal law applicable to such person and the
other party to the marriage and these are other grounds for so doing
exempt any person from the operation of this rule. 4

9, (1) R:c:raitm:nt tyth: S:rvic: shall b: made, — Method of
(a) In th: case of‘S:ction Qt‘t'ict'.r fn i1 i ¥
oF the Bebts © ovabont o6t Chooes i ot o™
(b) Inth: cis: of Personal Assistant ;
(i) by promation from amongst S:nior Seale Stenographers jor

(ii) gby transfer or deputation of an official already in the i
i 8
% of any State Government or the Government of Frf; :(F

(¢) Inta>crsz of Deputy Superintendent,—
(i) by promotion from am ngst ths Assistants j or

(ii) by transfer or deputation of an ofticial already in the
sm“jf of any State Government or Government of India

(d) Inthe casaYof Junior Engincer,—

.{
(i) 50Z bylpromotion from amongst-Draftsmen ; and

(ii) 5074 by direct recruitment ; or

(iti) by transfer or deputation of an official already i
/ E alé ¥ in the servi
ofany State Government or the Government of India X
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(e) In the casc of Drattsman,—
(i) bydirect recruitment ;cor

(ii) by transfer or deputation of an official alreay in the service
of the State Government or the Government of India,

(t) Inthe case of Assistant,—
(i) by promotion from amongst the Steno-typists Registration
Inspectors Clerk-cum-Rgistritic n Clerks or Moharrir,
or

(ii) by transfer or deputation cf en official alrczdy in the service
of the State Government or the Government of India,

() Incase of Senior Scale Stenographer,—
(i) 50% by promotion from Steno-typists, and
(ii) 509 by direct recruitment ; or

(iii) by transfer or deputation of an official already in the service
of the State Government or the Government of India,

(h) Inthe case of Driver,
(i) bydirect recruitment ; or

(ii) by transfer or deputationof an official laready in the
sarvice of any state Government or Government of India,

(i) Inthe case of Steno-typists —
(i) 75% by direct recruitment ; or
(ii) 25% by promotion from amongst the clerks or
(iii)by transfer or deputation of an official already in the service
of the State Government or the Government of India,
(i) 1Inthe case of Registration Inspector,—

(i) by promotion from amongst the Clerk-cum-Registration
Clerk or Moharrir ; or

(ii) by transter of an official already in the serivce of the State
Government or the Government of India,

(k) Inthe case of Clerk-cum-Registration Clerks and Moharrir,—

(i) 80% by direct recruitment ; and

(i) 20% by promotion from amongst the Resterer Daftri
Peons ; or
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—

: (iii) by transfer of an Official already in the service of the State

.' Government or the Government of India j

; (1) In the case of Gestentor Operator —

i (i) | by promotion amongst the Daftri, Peon, Chowkidar, Sweeper
Note ;:—Preference will be given to Daftri and if Daftri

will not be found eligible for this Promotion, then peon,
Chowkidar, Sweeper will be considered for prometicn ; or

(ii) by transt>r of an official already in service of the State
Government or the Government of India,

{ fm) Inthe casc of Restorer,—

: (i) by promction ameongst the Daftri, Peon, Chowkidar
| Sweeper, Preference will be given to Daftri and if daftri
will not be found cligible for this promotion then pecon
Chowkidar and Sweeper will bs considered for this
promgtion ; or :

(ii) by transfer of an official already inseivice of the slate
Government or Government of India.

(2) All promotions, unless otherwise provided, shall be made
on seniority-cum-merit basis and seniority alone shall not confer any
right to such promotions,

10. (1) Persons appointed to any post in the Service shall rcmain
on probation for a period of two years, if appointed by direct recruit-
ment, and ong year, if appointed otherwise :

Provided that—

(a) any period, after such a_.ppoillf mants, spent on deputation on
a corresponding or a higher post shall count fowards the
perfod of probafion ;

(b) any period of work in an equivalent or higher rank, prior to
appointment to any post in the Service, may, in the case of an
appointment by transfer, at thg discretion of the appoint~
ing authority be allowed to count towards the period of
probation fixed under this rule ; and

(c) any period of officiating appointment shall be reckoned as
period spent on probation, but no person, who has so
officiating shall, on eomplgtion of the prescribed period
of probation bg entitled to be confirmed, unless he is
appointed against a permanent vacancy.

(2) If, in the opinion of thg appointing authority, the work or
conduct of 4 person during the pariod of prabation is not satisfactory,
it may,—

(8) if such person is appointed by direct recruitment dispense
with bfs services; and

————

Probation,
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(b) if such person is appointed otherwise than by direct
recruitment—

(i) revert him to his former post ;and

(ii) deal with him in such other manner as the terms and
conditions of the previous appointment permit.

(3) On the complefion of the period of probation of a person, the
appointing authority may,—

(a) if his work or conduc! has, in its opinion, been satisfactory—

(i) confirm such person from the date of his appointment, if
appointed against a permancnt vacancy; or

(1)) confirm such person from the date from which a permanent
vacancy occurs, if appointed against a femporary
vacancy ; or

(t1) declare that he has comploted his probation satisfactorily,
if there is no perranent vacancy ; or ’

(b) if his work or conduct has, in ifs opinion, been not
satisfactory—

(1) dispense with his Services, if appointed by direct recruit-
ment, if appoinfad otherWise, revert him to his former
post or deal with him in such other manner as the terms
and conditions of his previous appointment permit; or

(i) extend his period of probation and thereafter pass such
order, as 1t could have passed on the expiry of the first
period of probalion !

Provided that the total period of probation including extension
if any, shall not exceed three years. '

11. Seniority, fnter se of the members of the Service shall be

Seniority. detormined by the length of continuous service on any post in the Service:

Provided that where there are different cadres in the service, the
seniority shall be determined separately for each cadre :

Provided further that inthe case of a member appointed by direct
recruitment, the order of merit defermined by the Board or any
other recruiting authority, as the case may be, shall not be
disturbed in fixing the seniority :

Provided further that in case of two ar more members appointed
on the same date, their seniority shall be determined as follows — -

(a) a member appointed by direct recruitment shall be senior to
a member appointed by promotion or by transfer ;

(b) a member appointed by promotion shall be senior to @ mgmber
appointed by transfer ;
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(c) in the case of a member appointed by promotion or by transfer
seniority shall be determined, according to the seniority of
such members in the appointments from which they were
promoted or transferred ; and

(d) in the case of members appointed by transfer from different
cadres, their semiority shall be defermined accordingly to
pay, preference being given to a member Who was drawing a
higher rafe of pay in his previous app intment ; and if the
rates of paydrawn are also the same, then by the length of
their Setvice in the appointments and if the length of such
Service is also the same, the older member shall be senior

to the younger member.

12. (1) A member of the Service shall be liable to serve at any place,
whether within or outside the Statc of Haryana, on being ordeored to
do 80 by the appointing authority.

(2) A member of the Service may also bo deputed to service under,—

(i) a company, an assoeiation ora body of individuals whet her
incorporated or not, which is wholly or substantially
owned or controlled by the State Government, 8 Muni-
cipal Corporation or a Local Authority or Unlversity
with in the State of Haryana ;

(i) the Central Government or a Company, an association
or a body of individuals, whother incorporated or not,
which is wholly or substantially owned or controlled by
the Central Government ; or

organisi-

any other State Government, an internatrional
by the

tion, an autonomous body not  controlled
Government or by a private body :

(iii)

Provided that no member of the Service shall be doputed to
serve the Central or any other State Government or
any organisation or body referred toin clauso fii) or clauso
(iii) cxcopt with his conscnt,

13. In respect of pay, leave, pensionand all other matters, not
expressly provided for inthese rules, the membors of tho Service shall
bo governed by such rules and regulations as may have been, or
may heroafter be, adopted or mado by the competent authority
undor the Constitution of India or under any law  for the timo being
in force made by the State Legislature.

14, (1) In matters relating to  discipline, ponaltios and appeals,
members of tho Service shall be governed by the Haryana Civil Scrvices
(Punishment and appeals) Rules, 1987 as amended from time to time:

Provided that the naturc of ponaltics which may be imposed,
the authority empowercd 1o impose such penaltics and appellate
authority shall, subjcer to the provisions of any low or rules mado under
article 309 of the Constitution of Indiz, be such as are specified in Appendix
C to these rules,

[ R

Liabflity
service,

Pay,
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lcave,
and
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Discipline,

Penalties
Appeals,

and
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(2) The authority competent to pass an order under clause (c)
or clause (d) of sub-rulo (1) or rule 9 of the Haryana Civil Sorvices
(Punishment and Appeals) Rules, 1987 and Appellate authority
shall bo as specified in Appendix-D to these rules.

15. Every member of the Service shall get himself' vaccinated
as and when the Government so directs by a special or general
order.

16. Every membeor of the Service, unless he has already done so,
shall be required totake the oath of allegiance to India and to the Consti-
tution of India as by law established.

17. Where the Government [sof the opinion that it is necessary
or expedient to do so, it may, by order, for reasonsto be recorded in
writing relax any of the provisions of these rules with respect to-any
class or category of person.

18. Notwithstanding anything contained ih these rules, the
appointing authority may impose special terms and conditions in the
order of appointment, ifitis deemed expedient to do so.

19. Nothing contained inthese rules shall affect ressrvations and
othor concessions required to be provided for Scheduled Castes,
Backward Classes, Ex-servicemen, physically handicapped persons or
any other class or category of persons in accordance with the orders
issued by the State Government in this regard, fromtime to time :

Providod that the total percentage of reservations, so made, shall
not oxceed fifty percent, atany time. :

20. Any rule applicable to the Service and corresponding to any
of these rules which isin force immediately beforo commencement of

theso rules is hereby repealed :

Provided thatany order made or action taken under the rules
so ropealed, shall be deemed to have been made or taken under the
corresponding provisions of these rules.
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APPENDIX A

iy Wt e i e g 2 SPGB S

|
IF (See rule 3)
|
|

Serial Designation of Post Number of Pusts Scale «f pay

' No.
I Permanont Ten‘lpormy Total
| e s R L Gl S S WS e S e
1 2 3 4 5 6
| | | Section Officer P I 1 Rs.2000-60-2300-EB-75- | §
i | 32004100 Special payas
| | 2 Personal Assistant X 1 I Rs. 1640— 60— 2600—EB— 75—
[ '. 2900-+150 Special Pay
5 3 Deputy Superintendent 1 L0 U B 1640 60— 2300 BB 75
2900
4 Junior Enginger ;. | 1 Rs. 1640—- 60— 2600—ER—75
! 2900
5 Draftsman | 2 3 Rs. 1400-40— 1600—EB— .
| 2300—EB—60—2600 %
|
6 Assistant 3 19 22 Rs. 1400—-40-1600—-EB—- [ i
| 2300 - EB— 602600 [
| ;
! 7 Senior Scale Stenographer — 2 2 Rs. 1400—40—1600—50— L_j :
i 2300 —EB —60—2600
| 8 Driver —_ 8 5 Rs. 1200—30—1560—~EB—40—
| 20404-200 Special Pay
9 Steno-typist 2 9 11 Rs, 950—-20—1150—EB—25—
15004100 Special Pay
| 10 Ragistration Inspector 1 2 3  Rs. 950—-20—-1150—<BB—25—
, 15004-50 Spacial Pay

e
I |
| 4 11 Olork-cum- 16 14 39 Rs. 959-20-1150-BB—-25—
Registration Clerk 1500

1 Rs. 950-20—1150—EB

12 Molarrir 1 o
25—.1500
13 Gostetnor Operator | | 2 Rs.950—20— 1150— BEB—25—
1500

14 Restorer 1 1 2 Rs. 950—-20—:1150—EB—25—
1500
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APPENDIX 'B
(See rule 7)

Academic qualifications and
experionce, if any, [ dirget
recruitment

3

Saction Officer

Personnal Assistant -

Deputy

Superintendent

Junior Engineer (i) Three years diploma in

Draftsman

Assistant

Stenographer

Civil Engineering from a
recognised University or
institution.

(i) Hindi upto Matric

(i) Two vears diploma Gourse in
Draftsman Civil from a
recognised institution or its

Academic qualifications and
eXpericnce, if any, for appointment
other by direct recruitment

4

S. A, 8. qualified

Five yeors experience as Senior
Scale Stenographer

Five years oxperience as Assist:,nt

(1) Diploma in Civil Engiﬁguring

(ii) Five years experience as
Draftsman
Three yoars exparience as
Draftsman

equivalent recognised by Haryana
Government and Matric with

Hindi from a recognised
University/board or its
equivalent

Matriculate with Hindi from a
recognised University or Board
or aquivalent and should have
qualified the test in Hindi short-
hand at the speed of 80 words
per minute and English Short-
hand at the speed of 100
words per minute and trans-
cription thereof at the speed of
15 and 20 words per minute
respectively

(i) Five years experience as
Steno~typist including two
years experience as Clerk or

(ii) Five years experience as
Registration Inspactor or
Clerk-cum-Registration Clark
or Moharrir.

5 years experince as Steno=
typist and should have qualifisd
the test in Hindi shorthand at
the speed of 80 words per
minute and transcription
thergof at the speed of 15 words
per minute and English short-
hand at the speed of 100 words
per minutes and transcription
thereof at the speed of 20 words
minutes,
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[
(28]

o

L8

8 Driver (i) Middle pzss and should have a Three years experience as

heavy/light vehicle licence and Restorer, Daftri or peun and
should be able to read and possesses driving licence of heavy/
write in Hindi ; light vehicle and should be able

to read and write in Hindi.

(i) Five years experience of

cquivalent ; and

| driving.

| 9 Steno-typist (i) Matric of recognised (i) Five years oxperience as clerk;
| Uuniversity or Board or its and

|

|

(ii) Should qualify the testin (i) Should have qualified tast in
Hindi Shorthand at the speed Hindi sh.rthand at the speed of
of 64 wurds per minute and 64 wurds per minute and
transcriptivn thereof at the transcriptivn thereuf at the
speed of 11 words per minute speed of 11 words per minute

-or English Short hand at the  or shurthand in English at the
speed of 80 words per minute speed of 80 w.rds  per minute

and transcription thereuf at and transcription there f ot the
the speed of 15 words per speed of 15 words per mi wt. :
minute ;
(iii)) Knowledge of Hindi upto  Nete :— The Tost will bs ..f
Matric Standard, 5 minutes durati,n and

8 % mistakes will be
allowed to qualify the test.

, 10— Registration - One year experience as Clerk-cum-
! Inspector Registration Clerk or Mharrir.

[ 11 Clerk-cum- (a) Matric of a recognised (a) Matric of a recognissd Uni-

| Ragistration University or Board or its versity or Buard or its
: Clerk cquivalent ; equivalent ;
(b) K ncwledge of Hindiup to. (b) Five years experience as
Matric Standard j Roestorer or Pecon
(c) Have to qualify the depart-  (¢) Have to qualify the depart-
mental type test gither in mental (ype test cither in Hindi
Hindi or in English with or in English with a speed of
a speed of 25 or 30 words 25 or 30 werds per minute and
per minutg and will be _will be ¢ntiled for annual
entitled for annual incre- increment only after qualifying
ment only after qualifying the type test ;
the type test.

(d) Knowledge of Hindi upto

Matric.
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12 Mgharric

13 Gestetner
Operator

14 Raestorer

(a)

(b)

()

8

Matric of a recognised
Unlversity or Board or its
equivalent ;

Knowledge of Hindi up to  (b)

Matrie Standard ;

Have to qualify the depart- (¢)
mgntal type test either in
Hindi ur in English with a
speed of 25 or 30 wourds per
minute gnd will bs entitlad
minute and will be entitlod
fur annual increment (nly
after qualifying the type
test.

(d)

4

(a) Matric of a recognised Uni-

versity or Board or its equi-
valent ;

Five years experience as
Restorer or Peon ;

Knowledge of Hindi upto
Matric ; .
Have to qualify the depart-
mental type test either in Hindi
or in English with a speed of
25 or 30 words per minute

and will be entitled for annual
increment only after quali-
fying the type test.

Three years experience as Daftri,
Peon, Chowkidar or Swegper.
Preference will be given to the
Daftri.

Three Years experienc as Daftri,.
Peon, Chowkidar or Sweeper.Pre-
farence will be given to the Daftri.

T ————— e Pl
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APPENDIX C
[ See rule 14(1) ]

SL

Designation Appointing

12
13

Stenographer whether incorporated
or not, which is wholly
Driver or substantially owned
or controlled by the
Steno-typist Government or to a logal

Registration

authority or university
set up by an Act of

Inspector Parliament or of the
Legislature of a State ;
Clerk-cum- and

Registratjon
Clerk

(v) withholding of increments
of pay without comu-

Moharrir lative effect ;
Gestetner Major penalties :
Operator

Restorer

(v)(a) withholding of increments
of pay with cumu-
lative effect ;

Nature of ponalty Authority 1st Appellate Second and
No. of posts authority empowered authority final appel-
- to impose late autho-
penalty gity, if any.
2 3 4 5 6 7
Minor penalties :
1 Sectional Director (i) warning with a copy  Director Secretary to Government
Officer in the personal file Goverament,
(Character role) ; Haryana,
2 Personal Local
Assistant (ii) censure ; Government
Department
3 Deputy iii) withholding of promotion ;
Superinten-
dent (iv) recovery from pay or the
whole or part of any
4 Junior pecuniary loss caused
Engineer by negligence or
breach of orders to
5 Draftsman the Central Govern-
ment or a State
6 Assjstant Government or to accom-
pany and association
7 Senior Scale or a body of individuals
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1 2 3 4 5 6 ] .
- .
(vi) reduction to a lower Director Secretary to  Govera-
stage in the time scale Government, ment
of pay for a specfied Haryana, !
p(‘,l'iod with  further Local l
direction as to whether or not Government - i
the Government employee Department . = :

will earn increments of |
pay during the period of
such reduction and
whether on the expiry
of such period, the

t reduction will or will
not have the effect of
postponing the future
increments of his pay ;

(vii) reduction to a lower
scale of pay, grade, post
or service which shall
ordinarily be a bar to the
promotion of the Govern-
ment employee to the time
scale of pay, grade, post or
service from which he
was reduced, with or
without further directions

| regarding conditions of

! restoration to the grade

| or post or service from

which the Government

employee was reduced
and his seniority and pay

on such restoration to l

that grade, postor

T T T

e 6 g S e Y I P I T T

employment under the
Government ;

service ; ¥

(viii) compulsory retirement ;
(ix) removal from service -h:
which shall not bea . | §
disqualification for future ‘\ If

k

:

(x) dismissal from service
which shall ordinarily
be a disqualification for
future employment under
the Government.

Note:—Regarding the post of
Sectional Officer the
punishing authority shall
be the parent department.
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APPENDIX D
[ See rule 14(2)]
Sr. Designation Nature of order Authority 1st Appellate Second and
No. of post empowered authority final
to make appellate
the order authority,
if any
1 2 3 4 -] 6
Sectional Offiesr (i) reducing or withholding Director Secretary to | Govern-
the amount of ordinary Governmcnt  ment
2 Personal Assistant addition of pension Haryan,
admissible under the rules Local
3 Deputy govering pension ; Government
Superintendent Departmen ',
(ii) terminating the appoint-
4 Junfor Engincer ment otherwise than on
his attaining the age
5 Draftsman fixed for superannuation.
6 Assistant Note i—Regarding the post of Scctional
Officer the punishing authority
7 Senlor Scale shall be the parent department.
_ Stenographer
8 Driver
9 Steno-Typist
10 Registration
§ Inspector
11 Clerk-cum-
Registration Clerk
12 Moharrir
13 Gestetnor
Operator
¥ 14 Restorer

M. K. MIGEANI,

Local Government Department.

Financial Commissioner and Serectary to Government, Haryana,
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